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Kojiekc 3THKM 1 OCHOBHBIX MPABUII TOBEACHUS
pabotarkoB MBOY «CeBepckasi THMHa3Hs»

1. O0wue nonoxeHus

1. Hacrosmmii KOJAEKC STUKM M OCHOBHBIX MpaBWI MoBeAcHUS paboTHmkoB  MBOY
«CeBepckast ruMHazus», (nanee — Kopgekc), pazpabotan B coorBercTBuM ¢ KoHctuTynuein
Poccuiickoit ®epeparuu, TpynosiMm koaekcoMm Poccuiickon ®enepaunu, DenepaibHbIM
3aKkOHOM «O IPOTUBOJIEUCTBUHU KOPPYILIMHM», UHBIMA HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, U
OCHOBaH Ha OOIIEMPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIIAX U HOPMAX POCCUHUCKOrO OOIIECTBA U
rocyaapcraa.

2. Konekc mpexacrapiseT co00i CBOJI OOIMIMX MPUHIMIIOB MPOGECCHOHATHHON 3TUKH U
OCHOBHBIX TMpaBWJI TMOBEIEHUs, OOsA3aTeNbHBIX Al cobOmonaeHus pabotHukamu MBOY
«CeBepckasi THMHa3Us» (J1ajee — paOOTHUKH), HE3aBUCUMO OT 3aHUMAaeMON UMH JI0JIKHOCTH.

3. Hacrosmuii Komekc siBisieTcst TokaibHbIM HOpMaTUBHBIM akToM MBOY «CeBepckas
rumMHazus» (nanee — OpraHuzanusi), OCHOBHOM II€JbI0 KOTOPOTO SIBIISETCS YCTAaHOBJICHUE
STUYECKHX HOPM M OCHOBHBIX IpPaBWJ MOBEACHUS PAOOTHUKOB JUIS TOCTOWHOTO BBHIMOJTHEHUS
MU TIPO(PEeCCHOHAILHON JIEATEeIbHOCTH, COJCHCTBUE YKPCIUICHUIO aBTOPUTETA, JTOBEPHUS
rpaxaal k Opranuzaiyi, a Takxe ooecredeHre eqUHbIX HOPM IMOBECHHS pAOOTHUKOB.

4. Kopnekc npu3BaH MOBBICUTH 3PPEKTUBHOCTH BBIIOJIHCHUS PAOOTHUKAMHU UX TPYIOBBIX
(TOKHOCTHBIX ) 00S3aHHOCTEH.

5. 3Hanue u coOmoneHue padboTHukamu mosoxeHud Komekca siBisieTcs OOHUM U3
MIPUOPUTETHBIX KPUTEPUEB OLICHKH KauecTBa MPO(heCcCHOHALHOM e TEIbHOCTH.

6. PaboTHHMKM mMO/JIeKAT MHCHBMEHHOMY O3HAKOMJICHHWIO C HactosmmMm Komekcom B
TE€UEHUE ABYXHEJIEIBbHOTO CPOKa CO JHS €ro YTBEP KICHHUS.

PaGotHuku, mpuHMMaeMble Ha paboTy B OpraHuzailuio, MOAJEXKAT O3HAKOMIIEHHUIO C
nonoxkenusmu Kojiekca npu mpueme Ha padboTy (10 MOANKUCAHUS TPYAOBOTO JI0TOBOPA).

I1. OcHOBHBIE MPUHIIHIIBI U TIPABUJIA TOBECHHS pAOOTHUKOB

7. OcCHOBHblE  MNPHUHLUUIBl  MNOBEJCHUS  pabOTHUKOB  NPEACTaBISIOT  cOOOi
OCHOBOTIOJIATAIONINE HWICH, KOTOPBIMH JIOJDKHBI PYKOBOJICTBOBAThCS PAOOTHHUKH TIPH
VCTIOJTHEHUH TPYAOBBIX (IODKHOCTHBIX) 00S3aHHOCTEH.

8. B cBoeil mearenbHOCTH PaOOTHUKU JOJDKHBI PYKOBOACTBOBATHCS CIIEAYIOIIUMHU
OCHOBHBIMH MTPUHLUIIAMU TOBEJICHUS:

1) 3aKkOHHOCTh. 3aKOHBI SIBISIOTCS ~ OOINEOOsI3aTEeIbHBIMU  Ha BCEH  TEPPUTOPUH
Poccuiickoit @enepanuu u A Bcex 0e3 UCKIOYEHUS (U3NYECKUX U IOPUIUYECKUX JIMII, a
MIOTOMY pa0OTHUKH JI0OJKHBI HEYKOCHUTEIBLHO COOJII0/IaTh 3aKOH U CO3/1aBaTh YCIOBUS Ui €TO0
peanu3arum.

2) MPHOPUTET MpPaB M 3aKOHHBIX MHTEPECOB IpakjaH. YenoBek, ero mpaBa ¥ CBOOOJIBI
SBJISIIOTCS BBICIIEH IIEHHOCTHIO. [Ipu3Hanue, coOtoieHre U 3aluTa rnpaB 1 cBo0O]1 4eIoBeKa U
rpaxaaHrHa — 00s13aHHOCTh rocynapcTpa (ctaths 2 Koncturyuu Poccuiickoit @enepanyn).

1) mpodpeccuonanusm.  PaGoTHHKM  00s3aHBI  OCYIIECTBJISATH  CBOM  TPYIOBBIC
(momKHOCTHBIE) OOS3aHHOCTH Ha JOJDKHOM TpOo(ecCHOHATbHOM YpOBHE U Haumbolee



3¢ GEKTUBHO HUCMONB30BaTh MMEIOLIUECS 3HAHUS, YMEHHMS W HABBIKM BO OJlaro MHTEpecam
rpakJiaH, OpraHuzanuii, oomecTsa 1 rocy1apcTaa.

2) 5pGhexTHBHBI ~ BHYTPCHHWH  KOHTPOJb,  OCYIIECTBISICMBI  PYKOBOJHMTEIEM
VYupexnenus. PykoBoautens Opranuzaiuy J0DKEH OCYLIECTBIIATh MOCTOSIHHBIM KOHTPOJIb 3a
HCIIOJIHEHUEM 3aKoHoaarenbcTBa Poccuiickoi denepanuu pu OCYIIECTBICHUH JCATENbHOCTH
VupexxaeHus, a TakkKe MOHUTOPUHI A(PQPEKTUBHOCTH pea3alul aHTUKOPPYIIMOHHBIX
MEPOIPUATHH B 1eATeNbHOCTH OpraHu3aiii.

3) OTBETCTBEHHOCTh 332  COBEpIICHHE  KOPPYIIHOHHBIX  I[PABOHAPYIICHHH U
HEOTBPATUMOCTh HaKa3aHUsA. PaOOTHUKM HECYT MPETyCMOTPEHHYIO 3aKOHOM OTBETCTBEHHOCTD
BHE 3aBHCHMOCTU OT 3aHHMMAaeMOH JOJDKHOCTH, CTaka pabOThl M MHBIX YCIOBUIl B cilyuyae
COBEpLICHHUS] UMH KOPPYNLMOHHBIX IPAaBOHAPYLIEHUN B CBS3M C HMCIOJIHEHHEM TPYIOBBIX
(TOKHOCTHBIX ) 00SI3aHHOCTEH.

9. PykoBonutens Opranuzanuy HECeT MePCOHANBHYIO0 OTBETCTBEHHOCTH 32 PEATH3AIIHIO
aHTUKOPPYILUOHHBIX Mep B OpraHu3anuu.

10. PaGoTHuMKH, coO3HaBasi OTBETCTBEHHOCTh IIE€pe] TOCYAapCTBOM, OOIIECTBOM U
rpakJaHaMH, IPU3BaHBI:

1) ucxomuTh U3 TOTO, YTO MPU3HAHUE, COOJIOCHUE U 3aIllMTA [IPaB U CBOOOJ YeIOBEKa U
rpaxJaHHHA ONPEEISIOT OCHOBHON CMBICI U cozepkaHue AedaTenbHocTh OpraHu3anuu U ero
pabOTHUKOB;

2) UCIONHATH TPYAOBBIC (IOJHKHOCTHBIC) OOSI3aHHOCTH JOOPOCOBECTHO W Ha BBHICOKOM
npoeCCHOHATFHOM YPOBHE B LIEJSIX oOecriedeHus 23pPpekTuBHOM nesrenbHocTr OpraHus3amnuu;

3) mpOSIBISITh TEPIUMOCTh M YBOKCHHE K OOBIYAsIM U TPAJULUSIM IPaKAaH Pa3InYHBIX
HAIlMOHAJILHOCTEH W HaponmHocTedl Poccum, yuyuThIBaTHP HX KYJIBTYpHBIE OCOOEHHOCTH,
BEPOUCIIOBEIaHUE, CIOCOOCTBOBATH COXPAHEHHUIO CAMOOBITHOCTH;

4) He OKa3bIBaTh MHPEANOYTCHUS KAKUM-THOO MPOPECCUOHATBHBIM WM COIHMATbHBIM
rpynmnamM ¥ Y4YpexJIeHHsM, MPOTHUBOJACHCTBOBaTh M HE IOJUMHATHCS HE OTBEYAIOLIEMY
UHTEpecaM TpaxkJaH BIUSHUIO OTIENbHBIX JOJUKHOCTHBIX JIML M aJIMUHUCTPATHUBHOMY
JIaBJICHUIO;

5) HezaMeUIUTENIPHO ~ cooOIIaTh  paboTojaresito  JMOO  HEMOCPEICTBEHHOMY
PYKOBOJUTENIO O BO3SHUKHOBEHHM CUTYallUH, MPEJCTABIAIOUICH Yrpo3y *KHM3HM U 310pPOBBIO
JOJe, COXpPaHHOCTH HMMYIIecTBa paboroaarens (B TOM 4YHCIE HWMYILECTBA TPETbUX JIUII,
Haxojduerocs y paborojarens, ecinu padboToaTeslb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTb
9TOTO UMYILIECTBA);

6) MposIBISITh  KOPPEKTHOCTh M BHUMATEIBHOCTh B OOLICHMHM C TpaXIaHAMH U
JOJKHOCTHBIMHU JIMIIAMU;

7) OCYLIECTBISITh CBOK JICSTENBHOCTh B Tpefeiax IOJHOMOYHI, YCTAaHOBICHHBIX
TPYJOBBIM JIOTOBOPOM;

8) colbmoaTh KOHGHUICHIIMAIFHOCTh HHPOPMALIUK O PAOOTHHUKAX, KACAIOIICHCS YCIOBHI
KHU3HEJCSATENIbHOCTH, JIMYHBIX KadecTB M MpoOieM, NPUHUMATh Mepbl sl oOecredeHus
HEepacHpOCTPaHEHUs MOJTyUYEHHBIX CBEJCHUN JTOBEPUTEIILHOTO XapaKTepa;

9) BO3JEep)KUBATBCSA OT TMOBEJACHHS, KOTOpPOE MOIJIO Obl BBbI3BaTh COMHCHHE B
JO0OPOCOBECTHOM HCIOJIHEHUH PaOOTHUKOM JIOJDKHOCTHBIX 00s3aHHOCTEH, a Takxke M30eraTb
KOH(JIMKTHBIX CUTYaIMi, CIOCOOHBIX HAHECTH yLIepO ero penyrauuu;

10) He ucmonb30BaTh CIIyKeOHOE TOJIOKEHHE ISl OKa3aHHs BIHMSHUS Ha JEATEILHOCTD
Opranuzanuu 1 ero pabOTHUKOB, JOJDKHOCTHBIX JIMII, TOCYJApCTBEHHBIX M MYHHIIMIAIbHBIX
CITy’KaIllUX MPH PELICHUH BOPOCOB JIMYHOTO XapaKTepa;

11) BoO3aepKUBATBCS OT MYOIMYHBIX BHICKA3bIBAHU, CYXKICHHI U OICHOK B OTHOIICHUU
nestenpHocT  Opranuzanuu, pykoBoautens OpraHus3aluy, €cild 3TO HE BXOJIUT B
JOJKHOCTHBIE 003aHHOCTH paOOTHUKA;

12) cobnronath ycraHoBieHHbIe B OpraHM3aluy MpaBHja MyOJIMYHBIX BBICTYIUICHHH H
MpeocTaBlieHus: HHGOpMaIuy, Kacaroiencs aestenbHocT Opranuzanuy;



13) BO3mepKUBAaTLCS  OT  BBICKA3bIBAHHMSI ~ HETATHBHBIX  OLICHOYHBIX  CYXKICHHM
OTHOCHUTEJILHO JIEATEIbHOCTH IPYTrUX paOOTHUKOB;

14) yBaXUTEIbHO OTHOCHTHCS K JEATCIBHOCTH IPEJACTABUTEICH CPEICTB MAaCCOBOM
nHpopMaluu 1Mo HHGOPMHUPOBAHUIO OOIIECTBA 0 padoTe OpraHu3aluy;

15) HecTH JIMYHYIO OTBETCTBEHHOCTD 3a PE3YJbTAThl CBOCH JNCSITEIHHOCTH,

16) coOmogaTh HOPMBI CIIy:K€OHOH, MPOMECCHOHATBLHOW 3TUKH W IPaBHIIA JEIOBOTO
MTOBE/ICHHUS.

11. PaGoTHHK HE MOXET OCYHIECTBIATH paboTy B OpraHuzanuu B ciydae OJHU3KOTO
pOJICTBAa WJIM CBOMCTBA (POAUTENH, CYIIPYTH, IETH, OpaThsi, CECTPHI, a TAKXKe OpaThsi, CECTPHI,
ponuTenu, AETU CYNPYroB M CYOPYrH JeTeil) ¢ ApyruM paOOTHUKOM TMpU HAJTIUYHH
HEMOCPEACTBEHHON MO JYMHEHHOCTH WUJIH MMOAKOHTPOJIBLHOCTH OJTHOTO M3 HUX APYTrOMY.

I1l. TpeGoBaHus K aHTUKOPPYIIIIOHHOMY MOBECHHUIO paOOTHHKA

12. B mensx HeIoMymeHUs] BO3HUKHOBEHUS KOH(DINKTa MHTEPECOB U MPOTUBOICHCTBHSA
Koppynuuu B Opranusanuy pabOTHUK 00s13aH:

1) BO37EpKUBATBCS OT COBEPIICHUS JCHCTBUN M NPUHSITUS PEIICHUH, KOTOPhIE MOTYT
IIPUBECTH K KOH(MIMKTY UHTEPECOB, KOPPYNLUOHHBIM IPAaBOHAPYIIEHUSAM B MHTEpPECax WIN OT
nmenn OpraHu3aimm;

2) NCUCTBOBaTH B CTPOTOM COOTBETCTBHH C  3aKOHOJATENbCTBOM Poccuiickoii
@enepanuu, CcOOMIOATh TpaBWIA H  NPOUEAYPHI, MNPEAYCMOTPEHHBIE JCHCTBYIOUIMM
3aKoHozarenscTBoM U Kogekcowm;

3) BO3JCP)KUBATBCS OT COBEPIICHUS M (MJIM) YYacTHs B COBEPIICHUU KOPPYIIIMOHHBIX
IIpaBOHAPYLIEHUI B UHTEpecax WK OT nMeHn OpraHusanuu;

4) BO3IEPKUBATHCS OT MOBEACHUS, KOTOPOE MOXKET OBITh MCTOJIKOBAHO OKPYKAIOUIMMHU
KaK TOTOBHOCTb COBEPIUINTH, WJIM Yy4aCTBOBaTb B  COBEPIICHUU KOPPYNLIMOHHOTO
IIpaBOHAPYLIEHUs B MHTEpecax Wi OT UMeHu OpraHuzauuu;

5) He3aMeUTEIbHO UH(GOPMUPOBATH PYKOBOJHUTEISI O CTABILICH U3BECTHOH PabOTHUKY
uHbOpMAIMM O CIIydasX CKJIOHEHHS pabOTHHKAa K COBEPUICHUIO KOPPYIMIIMOHHBIX
IIPaBOHAPYLIEHUM, WIN O CIIy4asX COBEPLICHUS KOPPYILMOHHBIX IPAaBOHAPYILIECHUN IPYIMMH
pabOTHUKAaMU, KOHTPAareHTaMu WM UHBIMU JIMIIAMU;

6) yBemomisITh paboTOAaTeNs], OPraHbl MPOKYPATYpPhI, IPAaBOOXPAHUTEIBLHBIC OPTraHbl 000
BCEX cllydasx oOpallleHusi K pabOTHUKY KaKUX-JIHOO JIUI B LENSIX CKJIOHEHUS K COBEPIIECHHUIO
KOPPYILHUOHHBIX IIPaBOHAPYIIECHUN;

7) He TOJIy4aTh B CBS3U C UCIIOJHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEH BO3HATPAXKICHHUSI
0T (QU3MUECKUX U IOPUIUUYECKUX JIUI] (TOAAPKHU, ACHEKHOE BO3HATPAXAECHUE, CCYAbl, YCIYTH
MaTepUalbHOIO XapakTepa, IUIaTy 3a Pa3BIICUEHHUs], OTABIX, 3a IOJIb30BAaHUE TPAHCIIOPTOM H
VHbIE BO3HAIPAXKICHUS);

8) mpuHMMATh Mephl IO HEJOMYIICHUIO BO3HUKHOBEHHS KOH(IMKTa HHTEPECOB H
YPEryJIupoBaHUIO BOSHUKIIUX CIydaeB KOH(IMKTAa HHTEPECOB, HE JOMYCKATh IPU UCTIOIHEHUH
JOJDKHOCTHBIX OOSI3aHHOCTEHM JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOPAs MPUBOAUT WIM MOXKET
MPUBECTH K KOH(IIMKTY HHTEPECOB, HE3aMEJINTEIbHO HHPOPMHUPOBATH O JIFOOOM BO3HUKILIEM
KOH(JIMKTE MHTEPECOB MM O BO3MOYKHOCTH €r0 BO3HHMKHOBEHHS, KaK TOJIBKO €My CTaHET 00
9TOM U3BECTHO.

13. PaboTHHK, HaJeIeHHBI OPraHNU3aIMOHHO-PACTIOPSINTEIHHBIME TIOJTHOMOYHSMH 10
OTHOIIEHMIO K IPYTUM paOOTHHUKAM, IPU3BAH:

1) npuHUMATH MEpBI MO MPEAYNPEKACHUIO KOPPYIIIUH, a TAKXKE MEPbl K TOMY, YTOOBI
MOJJYMHEHHbIE €My Pa0OTHUKU HE JIOMYyCKald KOPPYMNIHMOHHO-ONACHOTO MOBEICHHS, CBOUM
JIUYHBIM MOBEJIEHUEM MOAaBaTh MIPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH U CIIPABENIUBOCTH;

2) He JONYyCKaTh CIy4aeB NPUHYXKICHUS pPAOOTHUKOB K YYaCTHIO B JIESTEIBHOCTH
MOJINTUYECKUX MapTUi, OOIIECTBEHHBIX 00BEIMHEHUH U PETUTHO3HBIX OpraHU3alHii;
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3) mpUHUMATH MEPBI O MPEIOTBPAIICHHIO WIH YPETYIHPOBAHUIO KOH(PINKTA HHTEPECOB
B cCily4ae, €CIM €My CTaJ0 M3BECTHO O BO3HUKHOBEHMHM Yy pabOOTHUKA JMYHOU
3aWHTEPECOBAHHOCTH, KOTOPAst MPUBOAUT HIIM MOXKET IPUBECTH K KOH(IIUKTY HHTEPECOB.

IV. DTtruueckue npaBuiia moBeAeHUS paOOTHUKOB

14. B cBoeM mnoBeneHUM paOOTHUKAM HEOOXOAMMO HCXOIUTh M3 KOHCTUTYLIMOHHBIX
MOJIOKEHUH O TOM, YTO YEJIOBEK, €ro MpaBa M CBOOOJBI SIBIAIOTCS BBICIICH HEHHOCTHIO U
KOKIBIA TPaXKIaHWH HMEET IPaBO HA HENPUKOCHOBEHHOCTb YACTHOM JKWU3HH, JIMYHYIO U
CEeMEHYIO TaliHy, 3alllUTy Y€CTH, TOCTOUHCTBA, CBOETO JOOPOro UMEHHU.

15. B cBoeM noBezieHHH pabOTHUKAM CIIEIYET BO3JIEPKUBATHCS OT:

1) nmroOoro BHIAa BBHICKA3bIBAaHWK M JICHCTBUI JUCKPUMHHAIIMOHHOTO XapakTepa IIo
IIPU3HAKaM I10JIa, BO3PACTa, pPachl, HAMOHAJIBHOCTH, A3bIKA, I'PAXAAHCTBA, COLMAIBHOIO,
MMYIICCTBEHHOTO WJIM CEMEHWHOIO  IIOJIOKEHUS, IIOJUTUYECKUX WM  PEIIUTHO3HBIX
MPEOYTEHHUI;

2) rpy0oOCTH, MpPOSBICHUN MPEHEOPEKUTEIBHOIO TOHA, 3aHOCYMBOCTH, IPEIAB3SATHIX
3aMe4aHui, peIbsIBICHUS HEIIPABOMEPHBIX, HE3aCIyKEHHbIX OOBUHEHMIA;

3) yrpo3, OCKOpOHMTENBHBIX BBIPAKCHUI WU PEIUIMK, ICHCTBHA, MPEMSTCTBYIOMINX
HOpMaJIbHOMY OOLIEHHIO WIIM IPOBOLUPYIOIIKX IPOTUBOIIPABHOE ITOBE/ICHUE.

16. PaGoTHMKM @puU3BaHbl CIIOCOOCTBOBaTh CBOMM IIOBEIEHUEM YCTAHOBJICHHMIO B
KOJUIEKTHUBE JIEJIOBbIX B3aMMOOTHOIIEHUH U KOHCTPYKTUBHOTO COTPYIHUYECTBA IPYT C APYIOM.

PaGoTHUKM  JOKHBI  OBITh  BEXIUBBIMH, JOOpPOXKENATENbHBIMHU, KOPPEKTHBIMHU,
BHHUMATEIbHBIMU U MPOSIBIISITh TEPIUMOCTD B OOIIEHUHU € TPakJlaHAMU M KOJUIETaMH.

17. Buemnuit Buj pabGOTHMKA NPH HMCIOJHEHHMM MM JOJDKHOCTHBIX OOS3aHHOCTEH B
3aBHCUMOCTH OT yCJIOBUN paboThl U popMaTa paboUnx MEPONPHUATHI JOIDKEH CIIOCOOCTBOBATH
YBOKUTEIBHOMY OTHOILEHHIO rpaxaaH K OpraHuzanuu, COOTBETCTBOBATH OOIIECHPUHATOMY
JIETIOBOMY CTHJIIO, KOTOPBI OTIMYAIOT OQHUIHAIBHOCTh, CHEPKAHHOCTh, TPAJAUIHMOHHOCTS,
aKKypaTHOCTb.

V. OTBETCTBEHHOCTH 3a HapyHmICHUC MOJIOKEHU KO,Z[CKC&

18. Hapymienre HOpM M NpaBHJI KOJEKCA STHUKU U CIYKEOHOTOo MOBEACHMS MOJIEKHT
MOpaJbHOMY OCYXKICHHMIO, a TaKXKe pAacCMOTPEHHMIO Ha CO3JAaHHBIX JUIL  3TOTO
COOTBETCTBYIOLIMX KOMHUCCHSIX, BBIBOJIBI KOTOPBIX YYHUTBIBAIOTCS TMpPH  MOOIIPEHHUSX,
MIPOBIDKEHHH TIO CITY)KO€, HAIOKEHUH TUCIIMIIIIMHAPHBIX B3BICKAHHH.

19. Ecnmn paGotHuk OpraHu3anud HE YBEpPEeH, Kak HEeoOXOIUMO TOCTYINUTh B
COOTBETCTBMHM C HacTosmmM KomekcoMm, OH JOJDKeH OOpaTHTbCS 3a KOHCYJbTaIlMen
(pa3bsCHEHUSIMH) K CBOEMY HEMOCPEACTBEHHOMY DPYKOBOJHUTENIO JIHOO B KaapoBOE MWIIH
I0pUayYecKoe mojapasaesnenne OpraHu3aiui, 00 K JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a IPOTUBOACHUCTBUE KOPPYIILUH.



